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A Quick Tutorial For the Lawyer Tab of  

 
 
This tutorial will lead you through the Lawyer tab of Family Law Software.  (For 
mediators, this tab will appear as the Mediator tab.  Nothing else is different.  We will 
use the word “Lawyer tab” throughout this tutorial for simplicity.) 
 
Other than the Files tab, where client files are started and loaded, the Lawyer tab is the 
primary tab of the software that attorneys and mediators will use. 
 
The Lawyer tab is where attorneys and mediators enter client data, negotiate property 
division, figure fair alimony amounts; calculate child support, and review financial 
projections, and view tax projections. 
 
This tutorial will step through each of these functions. 
 
We will be using the Family Law Software Sample file.  First, let’s load the sample file.  
If you have not done so already, start Family Law Software by double-clicking on the 
Family Law Software icon on your desktop. 
 
Now, click the Home tab, then click the link for Sample File, then click the button 
labeled "Original." 
 

 
 
After the Sample File is loaded, click the Lawyer tab. 
 
1. Client Data 
 
Click on the Lawyer tab and look at the section entitled "Client Data."  Scan the list of 
screens in that section.  They are: Background Info, Case & Assumptions, Income & 
Expenses, Assets & the Liabilities, and Support/Alimony. 
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If your state's financial forms are included in the software, filling in all the entries in the 
Client Data section will complete all the numeric information that you need for your state 
financial forms.  In some states, there is additional text information that you will fill in 
directly on the state financial forms. 
  
Each of the screens in the Client Data section concerns one aspect of the client’s 
information. 
 

1.1. Background Info 
 
Now look more closely at the Background Info screen.  You see that it contains key items 
of personal information such as name, birth date, date married, and state of filing. 
 
Let's change the state of filing now to be your own state.  Click in the entry next to “state 
of filing” and change the state that is listed there to be the state where you live.  Do the 
same for the state where the party lives.  Do this also for the state where the other party 
lives.  The fields are circled in the illustration below. 
 

 
 
In many states, the list of the screens on the left will change to be specific to your state. 
 
Now click the link labeled [More info].  You will see additional name and address 
information for the parties. 
 
Next, look at the bottom of this screen.  This is where you enter information about the 
children.   
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Click the "More info" link at the end of the line about the children to enter additional 
information about the children. 
 

1.2. Case & Assumptions 
 
Now click on the link labeled “Case & Assumptions,” as shown below. 

 
 
In this section, you enter data about the case and of the court in the top half of the screen, 
as shown below. 
 

 
 
In the bottom half of the screen, shown below, you can view and change key assumptions 
about financial matters such as the inflation rate, tax filing status, and display decisions 
such as the number of years in the future to project financial data.   
 
You may also decide which party or parties should appear on the software's financial 
reports. 
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At the top of this screen, there are four links you may click (see below).   

 
Click each one, then the “Back” button to return to the Case & Assumptions screen.  The 
purposes of these links is as follows: 
 

• “Enter Professional Information” lets you enter professional information about 
yourself.   

 
• “Set Report Options” lets you view and change report options relating to graphs, 

headers, footers, report covers, etc.  
 

• “View Footnotes” lets you view all your footnotes.   
 

• “Modify Report Labels” lets you enter your own labels for key program reports.  
Report labels are useful if you have created several different versions of the case 
and want to identify which version of the case a particular report is from. 

 
1.3. Income & Expenses 

 
Now click on the link labeled “Income & Expenses.”   

 
 
This is where you enter the income and expenses of each party.  You choose whose  
income and expenses you are entering by clicking a link at the top of the screen, as shown 
below. 
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Note that there are columns for annual, monthly, and weekly expenses.  You may enter a 
number in any one of these three columns, and the software will instantly calculate the 
other two.  Enter “10” in the first line, in the “Weekly” column.  The monthly and annual 
will calculate instantly. 

 
 
To the right of each column is a link labeled [Fn].  Click that link if you wish to enter a 
footnote. 
 
The following sections discuss additional details of Income & Expenses. 
 

1.3.1. Selecting a Party 
 
In the illustration below, you are currently entering income and expenses for Harold.  
Every single enrty on that screen is for Harold.  If you wish to enter income and expenses 
for Marianne, you would click the link and that is circled in the illustration below. 
 

 
 
Scroll down and look at each line on the screen. 
 
These are the entries for income and expenses. 
 
The look of this screen will vary from state to state.  If we complete the state’s financial 
forms, we often vary the expense list to look like the official state list, to give you a list 
with which you may be more familiar. 
 
The results carry to the financial calculations.  To facilitate that, if you see a box like the 
one below, “X” it. 
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1.3.2.  “More Info” and “Footnote” screens 
 
Whenever you see a [Fn] symbol, you may click there to enter a footnote for that line.  A 
dialog box will pop up like the one below.  If you do NOT want the note to print with the 
reports, “X” the box at the bottom of this dialog box that says, “This is a reminder (do not 
print as footnote). 

 
 
When you print your reports and affidavits, the software will automatically append the 
footnote to the end of the report or affidavit. 
 
Whenever you see a [More info] symbol, you may click there to add more information 
about of the line item. 
 
At this point, you should click every [More info] that you see, to see the types of 
additional information that you may enter. 
 
In some cases, as with residences and pensions, you will definitely need to completely fill 
out all the information on the [More info] screen. 
 

1.3.3. Mortgage Expenses 
 
There are two entries in the Expenses section that merit special notice.  They are the 
entries for mortgage payments and the entries for education expenses. 
 
The software gets mortgage information together with the residence with which the 
mortgage is associated. 
 

 You enter mortgage payments with the residences, not with income & expenses. 
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To enter mortgage payment amounts, go to the "Assets & Liabilities" screen, scroll down 
to the entry for Real Estate, and click “More Info.”  

 
 
You will see a screen where you may enter mortgage information for that residence.  This 
information will carry to the screen for expenses. 

 
 

1.3.4. Education Expenses 
 
Education expenses are also a special case.  The software tracks those expenses on a 
school by school basis.   
 

 To enter education expenses, even if there is only one school, click the link below the 
education expense line that says "click here to enter another school" or "click here to 
enter another major expense," or something similar.   
 
Below is the education expense section of the screen for New York. 

 
 
The look of this line will vary from state to state.  In some states, the education expenes 
will be at the bottom of the screen, as shown below. 
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For each school, you will enter the date the payments starts, the number of years the 
payment lasts, and the amount of tuition in today's dollars. 
 
The software will figure out not only the current payments, which are useful for the 
financial forms, but future payments as well.  Knowing the future payments is useful for 
the financial projections. 
 

1.4. Assets & Liabilities 
 
Now click the “Totals” button at the top of the screen.   

 
 
This gives you a picture of each item of income and expense, the tax amount, and the 
after-tax cash and net worth of each party. 

 
 
If you want to quickly see the impact of changing any number, click this button and 
examine the results. 
 
Click the “Back” button at the bottom of the screen to return. 
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1.5. Assets & Liabilities 
 
Now click the link for Assets & Liabilities. 

 
 
This screen is where you enter the stocks, residences, pensions, retirement plans, and 
other assets of the parties. 

 
 
Each asset has entries appropriate to that asset.  Some of the entries may be customized 
for your state’s financial forms. 
 
At the end of each line, you will see a “More Info” link.  Click that link for each asset 
type to see the kinds of information requested. 
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1.5.1. Marital and Non-Marital Assets 
 
If you know that there will not be any non-marital (“separate”) property in this case, you 
my click “No” at the top of the Assets & Liabilities screen, as shown below, to remove 
the columns where you enter separate property amounts. 
 

 
 
The fields for separate property will disappear from the Assets & Liabilities page. 
 
If there is some separate property, enter it in the fields provided, as shown below. 

 
 
New York, Connecticut, New Jersey, and a few other states have a “Form” column.  The 
options in this column are H/W/J.  Use the “Form” entry to control on which party’s 
financial form (NY Net Worth Statement, NJ CIS, CT Affidavit, etc.) an item appears.  
Select “H” to have the item appear only on the husband’s form, “W” to have the item 
appear only on the wife’s form, and “J” to have the item appear on both forms. 
 
This selection is independent of any other entries, including who has title to the item and 
who will keep the item (or how it will be divided).  This gives you complete flexibility in 
putting on the financial form of each party exactly those items you wish to put there. 
 
Next to each item you will see a “More Info” link.  Click that link to see what pieces of 
additional information you may add for that asset. 
 

 For the Defined Benefit Pension asset, the “More Info” link leads to the dates, benefit 
amount, and other entries for the valuation of the defined benefit plan.  This is where you 
do defined benefit pension valuation in the software. 
 

1.6. Support & Alimony 
 
Click the Support & Alimony screen. 
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The Support & Alimony screen will vary somewhat from state to state, but it looks 
something like this: 

 
If this is a state for which we calculate child support guidelines, in the middle of the 
screen there will be an option to use the guideline amount we calculate (see the “X” box 
above). 
 
Please take a moment at this point to digress and click the Guidelines tab of the software, 
as shown below.  

 
 
Choose your state on the first screen.  Then, click each screen (each link on the left) on 
that tab. 
 
On these screens, which are different for each state, you will see how the child support 
guidelines are calculated, in some detail. 
 

 Important note: You may also see one or two fields on these screens that need to be 
entered directly on screens on the Guidelines tab.  These are guideline-specific entries, 
such as the number of nights that are spent with the custodial parent, or aspects of health 
insurance or child care.  If there are any fields like this, that are not filled in on the 
Lawyer tab, remember these fields, and enter them on the Guidelines tab when the need 
arises. 
 



  
Lawyer Tab Tutorial Page 12 
 

Copywrite © 2006  Family Law Software, Inc.  All rights reserved. 

Now return to the Lawyer tab.  You will see the option to use the guideline amount that is 
calculated on the Guidelines tab. 
 
In a few states, there will appear an “X” box for alimony as well.  This will happen only 
in states that have temporary alimony calculations. 

 
 
If you wish to enter your own child support amount, clear the “X” box referring to the 
Family Law Software’s child support calculation, then click the link labeled “Child 
Support,” as shown below. 

 
 
To enter an alimony amount to be used in the financial calculations, click the link labeled 
“Alimony,” as shown below. 

 
 
You may enter support or alimony monthly, and the software calculates the annual 
amount.  You enter a starting year and month, so the software can appropriately prorate 
the first year’s payments. 
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Both the Child Support and Alimony screens allow you to enter up to three tiers of 
support (i.e., as children turn age 18) or alimony (i.e., declining after the first and second 
years).  

 
 
At the bottom of the Child Support and Alimony screens, you may override the annual 
support or alimony amount for each year, so you may specify a different support or 
alimony amount for each year, if you wish. 

 
 
To enter non-taxable alimony, known formally as a “Property Settlement,” click the 
“Property Settlement” link. 
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Any of these amounts may be “trial runs,” only for the purposes of generating trial 
version financial reports. 
 
2. Negotiate 
 
Once you have entered the client’s data, you may click each link in the Negotiate section, 
to see the screens there. 
 

2.1. Property Division / Equitable Distribution 
 
Click the Property Division screen. 

 
 
The “Property Division” (or “Equitable Distribution”) screen enables you to allocate each 
item of property to one party or another (in the bottom part of the sceen). 

 
 
When you change a percent or amount for any property (or debt) item, you can instantly 
see the impact on the bottom line totals (in the top part of the screen, shown below). 

 
 
The items shown are marital items only (or the marital portion of items with some 
separate property).  Separate items are assumed allocated to the party whose separate 
property it is. 
 
At the bottom of this page are links to useful reports based on the division on this page. 

 
 
Click each of these reports to see what is on it. 
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2.2. Alimony Breakeven 
 
Click the Alimony Breakeven screen. 

 
 
If the alimony recipient spouse is not bringing in enough income to cover expenses and 
taxes (without alimony) this tool shows how much alimony would be needed to get the 
spouse to the point where he or she was just breaking even, after all expenses and taxes.  
The calculation takes into consideration the taxes on the alimony itself and has increased 
the alimony payments sufficiently to cover them. 

 
 
The alimony breakeven calculation is limited to the first (current) year.   
 
For projections of the after-tax effect of different alimony levels, use the “Alimony What-
If” screen. 
 

2.3. Alimony What-If 
 
On this screen, you enter different amounts of alimony and support, and see the after-tax 
cash (i.e., net cash after all expenses and taxes) for each of the next five years. 

 
 
You can use this screen to see what would be the difference to both parties if all the 
support were designated as alimony.  Just add support+alimony, and enter that as the 
alimony amount, while entering support as zero. 
 
Click “Show Another Alternative.”  This gives you a second column.  You may have up 
to three columns. 

 
 
Click “Show More Tiers” to show support or alimony step-downs.  If you click “Hide 
Tiers,” the step-downs you entered will still be calculated, but will not appear on-screen.. 
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 The What-If after-tax cash will differ from “actual” after-tax cash (entered on the 
Income & Expenses and Assets & Liabilities screens) if: 
 

• A residence with a mortgage is being sold in the “actual” situation.  (To prevent 
income distortions, the residence is assumed not sold in “What-If”) ; or 

 
• Support or alimony starts mid-year. (To prevent distortions, a full year of alimony 

and support is assumed for each year). 
 

2.4. Scenarios 
 
Click “Scenarios.”   

 
 
This screen lets you vary things other than alimony and support. 
 
Click the Copy button at the top of each column. 

 
 
Then vary some key data in each column, such as alimony, support, exemptions, etc. 
 
Then click the link “Click here for a report of Scenario Differences and Results at the top 
of the screen.” 

 
 
You will see at the top of the screen the variations you created, and at the bottom the 
impact of those variations on after-tax cash in the current year. 
 
3. Form Data and Forms 
 
The next sections contain data for financial forms.  It may have the name of the financial 
form in your state (NY Net Worth, NJ CIS, CT Affidavit, etc.) 
 
If we have state-specific forms, you may enter data directly on the forms. 
 

 In the case of forms that have descriptive data (dates, descriptions, certain addresses, 
etc.), the forms may be the only place you enter that descriptive data. 
 
There may also be a separate section for printing the forms. 
 



  
Lawyer Tab Tutorial Page 17 
 

Copywrite © 2006  Family Law Software, Inc.  All rights reserved. 

If there is a separate section for printing the forms, then select which party’s forms you 
wish to print.  Then “X” the box to indicate which page you wish to print,  Then click the 
“Print” button to print the forms. 

 
 
 
4. Financial and Tax Reports 
 
The bottom section contains financial and tax reports. 
 
We will click each link in this section to see the items that are reported there. 
 

4.1. Cash Flow 
 
Click the “Cash Flow” screen. 

 
 
The Cash Flow report shows cash flow after all expenses and taxes for both parties for 
the next five years. 
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 If you wish to show only one party, you may click “Case & Assumptions” screen, then 
select the party whose data you wish to show. 

 
 

4.2. Net Worth 
 
Click the “Net Worth” screen. 

 
 
This will give you a snapshot of the parties’ worth, projected over the next five years, as 
shown below. 
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4.3. Marital Property 
 
Click "Marital Property" screen. 

 
 
This will give you a nice report that shows of the division of each asset and then asset 
totals. 
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4.4. Add’l Financial 

 
Click the screen for Additional Financial reports. 
 

 
 
This will give you a screen with several additional reports.  Click each of these to see 
what they are. 
 

 
 

4.5. Alimony PV 
 
Click the screen for Alimony Present Value (in some states, this will be changed to read 
“Support Present Value,” depending on what phrase is most common in your state). 

 
 
This screen shows the present value, also known as the lump some buyout amount, of the 
alimony or spousal support. 
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We calculate this by seeing what amount is exactly equal to the sum of the payment 
stream of alimony payments, discounted both for interest and taxes. 
 
The software looks up the actual marginal tax rates of the parties and uses those rates.  It 
also has a default interest rate which represents a general safe rate of return. 

 
 
You may change any of those rates. 
 
If you wish to find at the present value of nontaxable alimony, you may set the tax rates 
to zero. 
 

4.6. Taxes 
 
Click the screen for Taxes. 

 
 
This screen shows a list of tax reports. 



  
Lawyer Tab Tutorial Page 22 
 

Copywrite © 2006  Family Law Software, Inc.  All rights reserved. 

 
 
Click each report in turn to see what it offers. 
 
The "View/Edit Taxes" report allows you to see a detailed picture of the Federal Income 
Tax calculation.  You may also override any entries on this report, if that is appropriate in 
a particular situation. 

 
 
The State Tax Report shows the software’s calculation of state taxes.  We use the actual 
tax rates and tax brackets from each state.  If the parties live in different states, we use the 
appropriate tax rates and brackets for each party's state. 
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The Alimony Savings report shows how much money a party saves in tax is due to the 
payment of alimony.  It also shows how much additional tax the alimony recipient is 
paying as a result of the alimony. 

 
 
The Exemptions screen shows whether it is better for the husband or the wife to claim the 
children as the tax exemptions going forward.  If you wish to conduct a more fine grain 
analysis, you may use the Scenarios screen and very which children are claimed by which 
spouse. 
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The Alimony recapture screen shows the Alimony Recapture tax to be paid, if any. 

 
 
Each of these screens also includes an analysis that explains how the software got its 
results. 
 
 
5. Conclusion 
 
You have now concluded the Family Law Software Lawyer tab tutorial. 
 
You are now ready to use the software to help your clients make smarter financial 
decisions at this difficult time, and to prepare the forms you need to help them. 
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